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This document is “Protected,” allowing you to only tab from one “fill-in” area to the next. If you wish to make changes to anything other than a “fill-in” area (such as add more than the allowed fill-ins or delete this paragraph), you must “unprotect” the document: Review—>Protect Doc—>Restrict formatting and editing—>Stop Protection. 
Proposal to Add a New Course (attach a Common Course Outline to the proposal) 




Course Information


	Course Prefix, Number, and Title:

Please check with Rhonda Kern or Katie Vaccari for the correct number of the course to use!
	Click here and type

	Abbreviated Course Title for ISRS

(No more than 20 letters)
	Click here and type

	Name of Person Submitting Proposal:


	Click here and type

	Division:


	Click here and type


Submission Tracking Information

	Division

Date Presented to Division 
	Click here and type name
Click here and type date

	Action by Division


	Recommended  FORMCHECKBOX 
               Not Recommended  FORMCHECKBOX 


	Date Submitted to Academic Affairs


	

	Date Reviewed by Dean of Educational Services


	

	Dean’s Signature


	


Maximum Class Size Information

	Proposed Maximum Class Size


	Click here and type

	Rationale for Proposed Maximum Class Size


	Click here and type

	Maximum Class Size Approved by FSGC


	

	CIP Code Information
	

	Proposed CIP Code 

(Work with your dean for this code number)
	Click here and type

	Rationale for Proposed CIP Code


	Click here and type


Describe the proposed change: 

Click here and type
Provide a rationale for the proposed change:

Click here and type
Questions for the AASC (Plan to attend the first meeting when this is discussed to answer other questions)

	1.
	Will this course be included in the MnTC?


	 FORMCHECKBOX 
 No

 FORMCHECKBOX 
 Yes

	1a.
	If so, in which areas?


	Click here and type

	2.
	Will this course have any impact on existing or new programs?  If so, please explain
	Click here and type

	3.
	Will this course require an additional fee for students?
	 FORMCHECKBOX 
 No

 FORMCHECKBOX 
 Yes

	3a.
	If so, what is the proposed amount?


	Click here and type

	4.
	What discussion has taken place between the two campuses on this proposal?
	Click here and type

	5.
	How successful has this course been when offered on an experimental basis? What is the enrollment history?
	Click here and type

	6.
	What is the expected transferability of the course based on offerings at other institutions?  Please provide examples, if they exist, from other colleges.
	Click here and type

	7.
	Is an unlimited faculty member presently prepared and willing to teach this course?  If no, please explain.
	Click here and type

	8.
	What types of computer/technology resources are required for this course?  
	Click here and type

	8a.
	What additional software/licenses will need to be purchased?
	Click here and type

	8b.
	How many hours per week will students meet in a computer lab?
	Click here and type

	9.
	Will current library resources meet the needs of this course?  If not, please explain what would be needed.
	Click here and type

	10.
	Does this course require other special equipment to be offered?  If so, please explain how it will be made available.
	Click here and type

	11.
	What are the budgetary needs of this course?


	Click here and type

	12.
	What materials (other than a text) would students need to purchase?
	Click here and type


Approval Tracking

	Date published as a Proposal


	

	Date published as Action


	

	Signature of Educational Services Secretary verifying final recording 
	
	Date


n:\ed services\aasc\aasc proposal forms\course proposal forms\add a course.doc

