Master Certificate in Microsoft Office
Tracking Form
Successfully completing the following core and elective course requirements and earn your
Master Certificate in Microsoft Office from Anoka-Ramsey Community College
	CORE REQUIREMENTS:
	Date
	Time
	Location
	Comments 

	Microsoft Word – two levels required
	
	
	
	

	 FORMCHECKBOX 

	Basic, Intermediate, Advanced
	
	
	
	

	 FORMCHECKBOX 

	Basic, Intermediate, Advanced
	
	
	
	

	Microsoft Excel – two levels required
	
	
	
	

	 FORMCHECKBOX 

	Basic, Intermediate, Advanced
	
	
	
	

	 FORMCHECKBOX 

	Basic, Intermediate, Advanced
	
	
	
	

	Microsoft PowerPoint – one level required
	
	
	
	

	 FORMCHECKBOX 

	Basic, Intermediate
	
	
	
	

	Microsoft Access – two levels required
	
	
	
	

	 FORMCHECKBOX 

	Basic, Intermediate, Advanced
	
	
	
	

	 FORMCHECKBOX 

	Basic, Intermediate, Advanced
	
	
	
	


	ELECTIVES: Choose Any Three
	Date
	Time
	Location
	Comments

	 FORMCHECKBOX 

	Microsoft Word – Advanced
	
	
	
	

	 FORMCHECKBOX 

	Microsoft Excel – Advanced
	
	
	
	

	 FORMCHECKBOX 

	Microsoft PowerPoint – Intermediate
	
	
	
	

	 FORMCHECKBOX 

	Microsoft Access – Advanced
	
	
	
	

	 FORMCHECKBOX 

	Microsoft Publisher
	
	
	
	

	 FORMCHECKBOX 

	Microsoft Outlook
	
	
	
	

	 FORMCHECKBOX 

	Microsoft Visio
	
	
	
	


Online registration is not available for this program.  To register for classes, call 763.433-1200. Please indicate you are registering as a Master Certificate in Microsoft Office student.
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Upon completion of certificate requirements, you will receive a Master Certificate in Microsoft Office. For additional information, contact Eric Staupe at 763-433-1187.
N:\Ed Services\CTD\IT\Certification\Microsoft Office
Updated 08/20/2009


