Faculty Credentials Verification Sheet

Name
________________________________________
FT-Unlimited
PT- Unlimited
FT-Temp 
PT-Temp
Program
________________________________________ 
Proposed Date of Hire
  _____ / _____ / _____
Courses
________________________________________
_________________________________________

________________________________________
_________________________________________

________________________________________
_________________________________________
· Applicant meets minimum qualifications.
· Applicant is a temporary part-time adjunct or customized training faculty within the two-year 
grace period.

· Applicant is qualified under the following exemption(s):




A.
Emerging staffing situations (limited to two consecutive semesters)




Justification: _____________________________________________________________________________





________________________________________________________________________________________





________________________________________________________________________________________



B.
Pending credentials (limited to two consecutive semesters)




Justification: _____________________________________________________________________________





________________________________________________________________________________________





________________________________________________________________________________________




C.
Special expertise





Justification: _____________________________________________________________________________





________________________________________________________________________________________





________________________________________________________________________________________




D.
Renowned qualifications





Justification: _____________________________________________________________________________





________________________________________________________________________________________





________________________________________________________________________________________




E.
Emerging fields





Justification: _____________________________________________________________________________





________________________________________________________________________________________





________________________________________________________________________________________




F.
Returning faculty who qualify for 2-year grace period




Justification: _____________________________________________________________________________





________________________________________________________________________________________





________________________________________________________________________________________

Faculty Credentials Verification 
(MnSCU Credential/License requirements attached)
Credential/License Field  __________________________________________________
Code ________________
Applicant Meets or Exceeds:

Yes
No
N/A





Educational Requirement
_____________________________________________________




Educational Substitutions
_____________________________________________________




Professional Requirement
_____________________________________________________





Occupational Experience
_____________________________________________________




Licensure, Registration, Certificates
_____________________________________________________




Recency

_____________________________________________________




Authorizations
_____________________________________________________




Other Requirements
_____________________________________________________

Comments: ________________________________________________________________________________________

__________________________________________________________________________________________________

__________________________________________________________________________________________________

__________________________________________________________________________________________________

Exceptions:________________________________________________________________________
MnSCU System Procedure 3.32.1
A.
Emerging staffing situations:
1. illness, accident, or death of a faculty member during the term, resulting in a faculty member                being unable to finish teaching the course;

2. a failed search for a faculty position, if the position has been advertised at least twice;

3. resignation of a faculty member immediately prior to the start of a term;

4. addition of course sections immediately prior to start of a term; or

5. immediate deployment in the armed services.


An individual may be hired for no more than two consecutive semesters under this exception.

B.
Pending credentials: Individuals who are close to meeting the minimum qualifications may be hired for no more than two consecutive semesters under this exception.
C.
Special expertise: An individual with special expertise may be hired to teach specialized courses. There is no time limit on this exception.
D.
Renowned qualifications: An individual who has achieved exceptional status or recognition may be hired to teach appropriate courses in the field of recognition. There is no time limit on this exception.
E.
Emerging fields: An exception may be made in instances where the program area is so new that the educational preparation requirements and the occupational experience requirements are not yet clearly defined. This exception shall terminate when the system minimum qualifications are established.
F.
Returning faculty who qualify for a 2-year grace period under MnSCU System Procedure 3.32.1 Part 4, subpart B. (performed faculty work during academic years 2004-05 and/or 2005-06)
